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CIVIC GOVERNMENT (SCOTLAND) ACT 1982 

LICENSING OF TAXIS AND PRIVATE HIRE CARS 

APPLICATION TO SUBSTITUTE A VEHICLE 

Note:
Each of these questions must be answered. It is a criminal offence to make any statement which you know to be false or recklessly to make any statement which is materially false.

	SECTION 1 : LICENCE HOLDER DETAILS 



	Title
	Surname
	First Name(s) 

	
	
	

	Home address (including postcode)


	

	Contact Telephone No:


	Home:

Mobile:



	Email address


	


	SECTION 2 : CURRENT LICENCE 


	Taxi Operator Licence; or 
	o
	Current licence number: 
	TX

	Private Hire Operator Licence 
	o
	Current licence number: 
	PH

	Registration number of your current vehicle 
	

	Is this vehicle wheelchair accessible 


	Yes  o
	No  o


	SECTION 3 : DETAILS OF SUBSTITUTE (REPLACEMENT) VEHICLE 


	Make:
	
	Model:
	
	Reg No: 
	

	No of passengers:
	
	Colour:
	
	No of doors:
	

	Chassis No: 
	
	CC rating
	

	Date first registered:
	
	Fuel type:
	


	SECTION 4 : CHECKLIST AND ENCLOSURES 


	Completed application forms should be returned to licensing@dumgal.gov.uk or Kirkbank House, English Street, Dumfries, DG1 2HS.  I confirm that I have enclosed the following: (please tick) 

	· The relevant application fee (This fee is not refundable). 

Fees can be found online at https://www.dumfriesandgalloway.gov.uk/business-licences-permits/licences-permits/licensing-fees/taxi-private-hire-licensing-fees 

If you wish to pay by debit/credit card, the Licensing Team will phone for payment once the form has been checked.
	o


	· Copy of current insurance document 
	o


	· Copy of vehicle registration document (if this is not available immediately, it must be submitted to the Licensing Service within 2 months of receipt of your application 
	o

	· I have read and agree to the privacy notice found at 
https://www.dumfriesandgalloway.gov.uk/sites/default/files/2025-03/Privacy-Statement-Dumfries-and-Galloway-Licensing-Authority.pdf

	o

	NB. The plate for the previous vehicle must be handed in to the Testing Station prior to the new vehicle being tested and plated.


	SECTION 5 : DECLARATION AND SIGNATURES 



	I declare that 
· the particulars given by me on this application form are true.
· I authorise Dumfries and Galloway Council to make such enquiries with Police Scotland and other agencies as the Council considers appropriate.  
This authority is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes. For further information, see https://www.dumgal.gov.uk/fairprocessing


	

	Signature


	

	Date


	





