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DUMFRIES AND GALLOWAY COUNCIL

CIVIC GOVERNMENT (SCOTLAND) ACT 1982

PUBLIC CHARITABLE COLLECTIONS (SCOTLAND)

REGULATIONS 1984 AND 1988

Notes for the Guidance of Organisers

of Public Charitable Collections

N.B.
These notes are intended for the guidance of organisers of public charitable collections only, and are in no way intended to be an authoritative statement of the law in relation thereto, this being contained in Section 119 of the Civic Government (Scotland) Act 1982, and the Public Charitable Collections (Scotland) Regulations 1984 and 1988.

Copies of these Regulations may be obtained from HMSO and are available for inspection on request at the Council Offices, Municipal Chambers, Buccleuch Street, Dumfries DG1 2AD.
1)
An application for permission to undertake a charitable collection must be made to the Council, on the form prescribed for that purpose, not later than one month before the date of the collection.

The Duties of an Organiser of

A Public Charitable Collection

2)
On receiving permission to organise a public charitable collection, the Organiser must appoint an independent responsible person or a qualified accountant to act as auditor of the collection.

3)
The Organiser of a collection may appoint an agent to carry out certain of his functions and in so doing must exercise all due diligence to ensure that any such agent is a fit and proper person to carry out these functions.  

The Organiser must also ensure that all collectors or other persons appointed to assist in the collection comply with the obligations imposed upon them by Section 119 of the Civic Government (Scotland) Act 1982, and the Public Charitable Collection (Scotland) Regulations 1984 and 1988.

4)
The Organiser of a collection or his agent must issue to each collector participating in the collection, a certificate of authority containing the following information:-

a)
the name and address of the Organiser or his agent and his signature;

b)
the name and address of the collector to whom the certificate relates and his signature;

c)
the name of the funds or the organisations which are to benefit from the collection;

d)
the area in which the collector is authorised to collect;

and,

e)
the period during which the collector is authorised to collect.

5)
(a)
If the collection is an envelope collection, the Organiser or his agent must issue a supply of envelopes to each collector and keep a record thereof.


(b)
If the collection is by way of collections boxes, the organiser or his agent must issue a collection box marked with a distinguishing number to each collector and keep a record thereof.


(c)
Organisers must note that a collection box must be a “box or other similar receptacle which is securely closed and sealed so as to prevent it from being opened without the seal being broken and bears prominently displayed thereon, so as to be readily legible by any person whom money is solicited, the name of the funds or organisations which are to benefit from the collection”.

6)
It is the duty of the organiser or his agent to ensure:-

(a)
that no person under the age of 14 years is permitted to act as a street collector;

(b)
that no person under the age of 16 years is permitted to act as a collector in a house to house collection;

(c)
that only fit and proper persons act as collectors; and,

(d)
that all collectors are aware of their obligations in relation to the carrying out a collection.

The Duties of Collectors

1)
No person shall act as a collector in a Public Charitable Collection unless he possesses a certificate of authority and displays a badge bearing the name of the funds or organisations which are to benefit from the collection.

2)
A collector must produce his certificate of authority, on request, to a police constable, to any person from whom he has solicited a contribution or to any other interested person.

3)
A collector in an envelope collection must not accept any contribution except in a sealed envelope.

4)
A collector in a box collection must not accept any contribution except by permitting the donor to place it in the collection box.

5)
A collector must not importune any person to the annoyance of that person or remain in or at the door of any house if requested to leave by any of the occupants thereof.

6)
On ceasing to act as a collector, or, on demand by the organiser or his agent, a collector must return his certificate of authority and his collection box or envelopes, unopened, to the organiser or his agent .  

THE OPENING OF COLLECTION

BOXES AND ENVELOPES

1)
A collection box or sealed envelope shall be opened by the organiser or his agent in the presence of another responsible person, or, if they are delivered unopened to a bank, by an official of that bank;

2)
The person, (a) opening the envelopes in the case of an envelope collection, shall note the number of envelopes returned by each collector, and the total amount of money in them, and (b)  opening the boxes in the case of a box collection, shall note the number on each collection box and in the case of a collection  not opened by an employee of a bank, shall record the amount of money in it, and shall convey this information to the organiser of the collection.

ACCOUNTS
1)
Within one month from the last date for which he possessed permission to organise a collection, the organiser of that collection must submit accounts relative thereto to Dumfries and Galloway Council disclosing the following particulars:-

a)
The amount collected in the collection;

b)
Any other amount attributable to the collection;

c)
All expenses incurred in the collection;

d)
(i)
in relation to an envelope collection, a list showing the number of envelopes issued to and returned by each collector, and the total amount in the envelopes;  or,

(ii)
in relation to a box collection, a list showing the distinguishing numbers of each collection box issued and, in the case of a collection not opened by an employee of a bank, by a list of the amounts collected in each collection box issued;  and,

e)
the name of the funds or organisations which have benefited from the collection and the amount which each has been paid from the net proceeds of the collection;

together with a statement by the organiser and a report by the auditor in the form shown on the annexed appendix.

These accounts and statement will be made available for inspection by members of the public by the Council during normal office hours for a period of three months from the date of their submission to the Council, and will thereafter be returned to the organiser.

2)
The organiser must retain all vouchers, receipts and other papers relating to the collection for a period of two years from the date of their submission to the Council and shall be obliged to submit such vouchers, receipts or other papers to the Council together with any further information or explanation required within that period.



